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Introduction
Let it be known that The Halifax Academy, A Christian School, Inc. is firmly committed to prohibiting discrimination on the basis of race, color, sex, age, religion, national origin, or handicapped status.  Halifax Academy will take all necessary steps to comply with existing federal, state, and local laws governing equal opportunities.

As a member of the Patrons Association of Halifax Academy, it is your responsibility to understand and adhere to all federal, state, and local laws governing equal opportunities.  You are expected to conduct yourself in such a manner so as to not violate the rights of fellow patrons, students, faculty, and staff at all times.

A copy of the Equal Opportunity Policy is posted on the bulletin board in the main building.  You should become familiar with this policy.  If you do not understand the policy or have questions, please contact the Headmaster.
The Halifax Academy Board of Trustees established a written policy for Halifax Academy in order to inform the parents, teachers, and students of the policies, regulations, and rules of the school.

All policies, regulations and rules as set out in this handbook will be periodically reviewed by the Board of Trustees, Headmaster, and faculty.  When and if changes are made, all interested persons will be notified.

This handbook will be helpful to all persons connected with Halifax Academy.  A copy will be furnished to the faculty, staff, and provided to each family.  We hope that all interested persons will carefully read this handbook and not hesitate to make suggestions to the Board of Trustees of any and all changes which they feel will be beneficial to Halifax Academy.

Halifax Academy

A Christian School, Inc. Bylaws

Article I – Members
Any individual, society, institution, church, organization, firm, or corporation may become a member of this corporation by a two-thirds (2/3) vote of the Board of Trustees.  Applications not approved by a two-thirds (2/3) vote cannot be reconsidered by the Board of Trustees until six months has elapsed.

A.
Non-Corporate Members

1.
Individual and non-corporation association or organizations may become sustaining members of the corporation upon the payment of at least $50.00 and upon acceptance of membership by a two-thirds (2/3) vote of the Board of Trustees.

2.
Beginning in 1970, annual membership dues of at least $10.00 shall be due and payable on or before the annual meeting.

3.
Any organization or non-corporate association or organization failing to pay dues on or before the time set for the annual meeting automatically becomes a non-voting member and shall not participate in the business of Halifax Academy until all dues and assessments are current.

B.
Corporate Members
1.
Any corporation may become a sustaining member by the payment of $100.00 per year and upon acceptance of membership by a two-thirds (2/3) vote of the Board of Trustees.

2.
Any corporation may become a life member by payment of the sum of $1,000.00 and upon acceptance of membership by a two-thirds (2/4) vote of the Board of Trustees.

C.
Honorary Membership
By two-thirds (2/3) vote, the Board of Trustees may confer honorary membership to any person with such terms and conditions as the Board of Trustees shall deem proper.


D.
Parent Membership
A one-time membership fee must be paid by all families enrolling their first child(ren) at Halifax Academy.   The current membership fee is found in the enrollment contract.  The fee must be paid before the application(s) can be processed and approved by the Board of Trustees.  (SEE PARENT/GUARDIAN APPLICATION PROCESS)  Parents/Guardians of students shall be voting members during the period their children are in school.

Article II – Meetings
Section I
The annual meeting of the members of this corporation shall be held at a place to be designated by the Board of Trustees in the State of North Carolina.  The said annual meeting will be held on the first Monday in May at 7:00 p.m.  In the event of a special meeting, the entire membership of the corporation shall be notified in writing at least five days prior to the meeting.  A quorum at any meeting of the members shall consist of twenty-five percent of total voting members and a majority of such quorum shall decide any questions that may come before the meeting.  If a quorum is not present, the Chairman may ask for a vote to waive the quorum.

Section II
If, for any reason, the annual meeting of the members shall not be held on the day herein-before designated, such meeting may be called and held as a special meeting, and the same proceeding may be followed as any annual meeting provided; however, the notice of such meeting shall be the same herein required for the annual meeting.  
Section III
Order of business at annual meeting of members:

a.
Invocation

b.
Roll Call

c.
Reading of minutes of last preceding meeting.

d.
Report of Chairman

e.
Report of Secretary

f.
Report of Treasurer.

g.
Election of Trustees

h.
Other business in the notice.

i.
Business from the floor by voting members

j.
Adjournment

k.
Benediction

Provided that, in the absence of any objection, the presiding officer may vary the order of business at the officer’s discretion.

Section IV
A special meeting of the members may be called at any time by the Chairman or by a majority of the Board of Trustees.  The method by which such meeting may be called is as follows:  Upon receipt of a specification in writing setting forth the date and objective of such proposed special meeting signed by the Chairman, or by a majority of the Board of Trustees, the Secretary shall prepare, sign, and mail the notices requisite to such meeting.  Such notice may be signed by stamp, typewritten, or printed signature of the Secretary.

Section V
At least five days prior to the day fixed for the holding of any special meeting of the members, written notice of the time, place, and purpose of such meeting shall be mailed, as hereinafter provided, to each member entitled to vote at such meeting.  No business not mentioned in the notice shall be transacted at such meeting.
Section VI
Regular meetings of the Board of Trustees shall be held not less frequently than once in each month at such time and place as the Board of Trustees shall from time to time determine.  No notice of regular meetings or the Board of Trustees shall be required.  Persons who wish to appear before the Board of Trustees should contact the Chairman of the Board of Trustees two (2) weeks prior to that Board of Trustees meeting.

Section VII

Special meeting of the Board of Trustees may be called by the Chairman at any time by means of such written notice by mail of the time, place, and purpose thereof to the Board of Trustees as the Chairman in his discretion shall deem sufficient, but action taken at any such meeting shall not be invalidated for want of notice if such notices shall be waived as herein-above provided.
Section VIII
The Each member family shall at every meeting of the members be entitled to one vote per family in person or absentee ballot upon each subject properly submitted to be voted upon.  Each absentee ballot shall be delivered to the Secretary of the Corporation in a sealed envelope by the voting member and bear the signature of said Secretary of the corporation.  The absentee ballot shall be cast anytime within the seven days prior to 3pm on the date of said annual or called meeting.  Whenever any person entitled to vote at a meeting of the members shall request the appointment of inspectors, a majority of the members present at such meeting of the members shall request the appointment of inspectors, a majority of the members present at such meeting and entitled to vote there shall appoint not more than three inspectors, who need not be members.  If the right of any person to vote at such meeting shall be challenged, the inspectors shall determine such right.  The inspectors shall receive and count the votes, either upon an election or for decision of any question, and shall determine the results.  Their certificate of any vote shall be prima facie evidence thereof.
Article III – Trustees and Officers
Trustees
The corporation shall have a Board consisting of thirteen (amended 3/96 from fifteen) persons who shall serve for a period of three years or until their successors are duly elected and qualified, except that five of the first Board of Trustees shall serve for one year, five for two years, and five for three years.  The Board of Trustees shall be elected by the members of this Corporation at each annual meeting of the membership of said Corporation, save and except the first Board of Trustees which were appointed in the Certificate of Incorporation.  School employees are not eligible to serve on the Board of Trustees (this rule does not apply to the spouse of an employee).

Meetings
Aforesaid Board of Trustees shall be the general governing body of this Corporation and shall meet at such times and places as they deem advisable – but they shall meet at least once a month.

Voting
Each Board of Trustee member, except for the Chairman of the Board of Trustees, shall at every meeting of the Board of Trustees be entitled to one vote in person or absentee ballot upon each subject properly submitted to be voted upon.  A two-thirds (2/3) vote of the board members shall decide any questions that may come before the meeting.

Absences and Vacancies
The absence of a Board member from three consecutive meetings of the Board of Trustees shall be deemed a resignation unless such absence is excused by affirmative vote of the Board of Trustees.  Any vacancy occurring on the Board of Trustees because of death, resignation, or any other cause, shall be filled by a two-thirds (2/3) vote of the Board of Trustees to serve the unexpired term of the member constituting such vacancy.

Officers
The Board of Trustees shall elect from their members a Chairman, a Vice-Chairman, and a Secretary. A Treasurer shall be elected from the membership of Halifax Academy.  These officers shall be the Executive Officers of this Corporation and perform the duties usually pertaining to their office.  Aforesaid Executive Officer shall be elected at the first meeting of the Board of Trustees after each annual meeting of the Corporation or at any subsequent meeting called for that purpose and shall continue in office for one year or until their successors are elected and qualified.  No officer shall serve more than three consecutive years and the said officer shall not be eligible to serve in the same office until the expiration of one year after the next annual meeting.  The Board of Trustees may also appoint such other officers as may from time to time be deemed desirable and prescribe their duties.  All appointed officers shall hold office during the pleasure of the Board of Trustees.
Committees
Board of Trustee members will serve on one or more of the following committees as needed:

Finance



Maintenance


Lunchroom

Membership


Alumni/Grants


Athletics
Rules and Regulations

Future Development

After School
IRS Student Recruitment
Patrons
& Fundraisers

Preschool
Insurance


Teacher Relations

Before School

At the pleasure of the Board of Trustees non-board members may serve on the various committees as needed, with the exception of the Finance and Membership Committees.
Article IV – Management and Projects
Section I
The duty of the Board of Trustees is to manage and supervise the operations of the school and other projects operated by the Corporation.  To this end, the Board of Trustees shall have the power and authority to open and close school, employ and discharge school personnel, purchase and sell school supplies and other property (real or personal), pass rules, regulations, and requirements for the acceptance of students, set up school rules and standards, establish curriculum, select books, and perform anything needed in order to properly operate within the scope of the charter undertaken by the Corporation.

Section II
The Board of Trustees of Halifax Academy may form time to time, create or cause the creation of councils, committees, or other organizations.  The Board may delegate authority to such councils, committees, and organizations as it deems appropriate; provided, however, that such councils, committees, and organizations exist solely at the will of the Board.
Section III
All checks, drafts, and orders for payment of money shall be signed in the name of the Corporation and countersigned by officers/agents as the Board of Trustees shall from time designated for that purpose.

Section IV
When the execution of any contract, conveyance, or other instrument has been authorized by the executing officers, the Chairman, Vice-Chairman, and Secretary may execute on behalf of said Corporation.

Article V – Power to Borrow Money
The Board of Trustees has full power and authority to borrow money whenever in the discretion of the Board of Trustees the exercise of said power is required in the general interest of this Corporation.  In such case, the Board of Trustees may authorize the proper officers of this Corporation to make, execute, and deliver in the name and on behalf of said Corporation such notes, bonds and other evidence of indebtedness as said Board of Trustees shall deem proper.  The said Board of Trustees shall have full power to mortgage the property of said Corporation, or any part thereof, as security for such indebtedness.  No action on the part of the membership of this Corporation shall be requisite to the validity of any such note, bond, evidence of indebtedness, or mortgage.

Article VI – Amendment of Bylaws

Bylaws may be amended, repealed, or altered by affirmative vote of two-thirds (2/3) of the Board of Trustees at any special meeting where such action has been announced in the call and notice of such meeting.  Any proposed amendment, repeal, alteration to Bylaws shall be submitted in writing to each member of the Board of Trustees before adequate consideration can be given prior to the next regular meeting of the Board of Trustees.

Bylaws – Articles of Amendment
(June 23, 1993)
For the purpose of amending Halifax Academy, A Christian School, Inc., Articles of Incorporation, and in accordance with the provisions of Section 55A-36 of the North Carolina Nonprofit Corporation Act, hereby sets forth:

1.
Upon the dissolution of the Corporation, assets shall be distributed for one or more exempt purposes within the meaning of section 501(c) (3) of the Internal Revenue Code, or corresponding section of any future federal tax code, or shall be distributed to the federal government, or to a state or local government, for a public purpose.  Any assets not so disposed of shall be disposed of by the Court of Common Pleas of the county in which the principal office of the Corporation is then located, exclusively for such purposes or to such organization or organizations, as said Court shall determine, which are organized and operated exclusively for such purposes.
2.
The Halifax Academy, A Christian School, Inc. admits students of any race, color, national and ethnic origin to all of the rights, privileges, programs, and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admission policies, scholarship and loan programs, and athletics and other school-administered programs.

Halifax Academy’s Resolution

(September 12, 1994)
I.
Nature and Purpose:

The Board of Trustees of Halifax Academy finds that it is in the best interest of the school to maintain a diverse student body of all races in a manner consistent with the school’s nondiscriminatory policy.  The Board has established a program for the purpose of attracting minority students to the school.
II
Minority Recruitment Program:
A.
The Board of Trustees mandates that all school brochures and handbooks be updated to include a statement that the school has a racially unbiased solicitation of students.

B.
The school will continue to publish notices of its racially nondiscriminatory policy in the newspaper during its annual solicitation of students. 

C.
The Board of Trustees will name a five (5) person committee for the specific purpose of recruiting minorities to the school.  That committee will include at least one black.  Each member will serve at the pleasure of the Board of Trustees and will remain on the committee until resignation, removal, or replacement.

III         Specific duties of the committee will be as follows:
1.
Contact area black organizations and relay the school’s policy of nondiscrimination and its recruitment of blacks.

2.
Plan an open house and invite blacks to that open house.

3.
Contact black community leaders and invite them to the school to get their input for attracting black students.

4.
Study the feasibility of the minority scholarship program and how it could be funded.  Part of this will be to contact large businesses in the area to see if they would contribute to a minority scholarship program.

5.
Establish a scholarship program for minorities if it can be funded.

6.
In the event funds collected for such a minority scholarship can not be awarded, the money will be contributed to another type of black scholarship program such as the Negro College Fund.  

7.
Study other ways in which blacks can be recruited to the school.

8.
Report to the Board of Trustees at least once every three months on the committee’s progress.

Bylaw – Resolution

(April 2, 1996)
Be it Resolved by the Board of Trustees of Halifax Academy at its regular meeting held April 2, 1996, that the Board will adhere to, implement, and enforce its nondiscriminatory policy adopted by resolution of the Board on 
September 12, 1994, a copy of said resolution being attached hereto:

Be It Further Resolved by the Board:

In order for the Board of Trustees to diversity the student body, Halifax Academy 

will recruit and offer four (4) annual partial/full scholarships for the 1996-1997 

school year to two (2) black students and two (2) students of any race.

We will secure our scholarships by following the general requirements:

A.
Applicants must submit a written statement from a licensed physician reflecting the applicant is of sound mind and body.

B.
Applicants must score at or above the 50th percentile on the standardized test used by the school at the time of the application.

C.
Applicants must have maintained a “B” average for three previous semesters of school work and must maintain a “C” average at the school to retain financial aid.

D.
Applicants must submit three letters of recommendation attesting to their good moral character, honesty, integrity, and scholarship.  One of the letters must be from a school official from the applicant’s previous school.

E.
Applicants must adhere to all school rules, regulations, and bylaws.

F.
Financial assistance is based on parents/guardians combined gross income of $25,000 or less, as evidenced by their federal income tax return for the preceding calendar year for full scholarship consideration and $25,001-$50,000 for partial scholarship.  Scholarships will not be awarded to applicants whose parents/guardians have a combined income in excess of $50,000.

G.
All scholarships are awarded for one school year.  Recipients may reapply for scholarship aid each year and preference will be shown to former recipients who have maintained academic and other standards set forth herein.

H.
In the event funds earmarked for black students are unawarded at the commencement of the school year, such funds will remain within the scholarship program and all earnings thereon will accrue to the benefit of the program.  If the program is ever terminated for any reason, the funds available to black students must continue to be available exclusively for the use of black students in the hands of the distributee.   In no event will such funds or the interest or earnings thereon be used for a purpose other than to provide scholarships to black students.

I.
The Board of Trustees will name a three (3) person selection committee to review and investigate the applicants and make recommendations to the Board.

J.
The selection committee will be charged with the duty and responsibility of devising applications and procedures and disseminating through the community, with special emphasis on minority areas of the community, information concerning the availability of such scholarship aid and procedures for application.  The committee will have the sole responsibility for reviewing applications and awarding scholarships.  Not less than one (1) member of the committee shall be a member of the black race.  Each committee member will serve at the pleasure of the Board and will remain on the committee until his or her resignation, removal, or replacement.

The Board of Trustees will vigorously advertise via newspaper, radio, and telecable service.  The Board will invite black community leaders to the school for an informal gathering to tour the school and ask questions concerning the lack of black student participation at Halifax Academy.
To further our commitment to this Resolution, the Board of Trustees will actively recruit black teachers in areas that are seriously being considered for the 1996-1997 school year, i.e. Computer, Art, and Spanish.

The Board recognized that in order for Halifax Academy to be accepted in the Black community, business, professionals need to participate in our recruitment efforts.  The Board of Trustees will be contacting business professionals to participate in our recruitment efforts.  The Board of Trustees will be contacting business professionals in the community for guidance and leadership to secure our 1996-1997 goals.

The History of Halifax Academy
In the spring of 1969, a group of dedicated citizens and parents felt that an alternative choice of higher education was needed in the Halifax County area.  The charter was written and The Halifax Academy, A Christian School, Inc. was born.

A fifteen-acre tract of land, gifted by Mr. William Shearin, operated grades one through ten in mobile units the first year.

Halifax Academy has experienced remarkable growth since its birth in 1969.  During the 1970-71 school year, a building was erected to supplement the mobile units.  A gymnasium with a seating capacity of 900 was also added.

In the spring of 1986 an elementary building was added which included eight new classrooms, a teacher’s lounge, and guidance office.

In the summer of 1989, with funds raised by the Athletic Council, a weight room, and a coach’s office were added to the gymnasium.

The present twenty-acre campus includes multiple classrooms, a library, business office, restrooms, two teachers’ lounges, a guidance office, a cafeteria, gymnasium, and several mobile units.  Since 2000 Halifax Academy has seen considerable growth.  Doublewide trailers were purchased in 2000 and 2001.  During the summer of 2002, four classrooms were built for the fifth and sixth grades.  Two years later classrooms were added for Pre-Kindergarten and Kindergarten.  The cafeteria was renovated the summer of 2005.  The summer of 2006 four more classrooms were added, and the bathrooms in the gymnasium were renovated.
Halifax Academy has operated with the aid and support of the parents and loyal friends in the Roanoke Valley area.

School Philosophy
Halifax Academy shall endeavor to achieve the following:

Perpetuate an appreciation for spiritual values.

Present opportunities preparing individuals for higher education.

Promote a sense of self-respect, a love for home and family, a dedication to the principles of our national greatness, and the practice of high moral standards.

Project these values through:


a.
A curriculum best meeting the needs of the students


b.
The employment of qualified instructors

c.
Utilizing innovative methods and contemporary materials and equipment.

d.
Maintaining an informative relationship with parents concerning achievements and continuing objectives.

Parent/Guardian Application Process
Families enrolling their first child must pay a one time membership fee to Halifax Academy in order to have their child’s application and all subsequent applications for enrollment approved by the Board of Trustees.  If the membership application is not approved by two-thirds (2/3) vote of the Board of Trustees, the fee will be returned.  Applications not approved can be resubmitted for approval after a period of six (6) months has elapsed.  The membership fee is non-refundable once the membership application has been approved by the Board of Trustees.  Membership fees are not transferable.

Family Work Program
Families will have an annual work hour requirement, the amount of time as denoted in the signed annual contracts.  Families will have the option to work these required work hours, pay an amount as designated by their contract in lieu of the required work hours, or work and pay for the required amount as designated in their contract.  All families must work or pay.  The work period is from January 1 through December 31.  No worksheets will be accepted after December 31 of the current year.

Work must be performed on school premises. If the work is performed off school premises, the work must be pre-approved by the Board of Trustees, the Patrons Officers, or the Athletic Council.  Project work completed off premises must be returned to the school grounds when completed.  Unless approved by the Board of Trustees, only parents, legal guardians, their children sixteen (16) or older (currently enrolled), and grandparents have the authority to work for families that have committed to working their required hours.
Families must complete a work hours worksheet and have the completed work approved and signed (full name) by one of the following: Patron Association officer, Membership Chairperson, Athletic Council member, Board of Trustees member, Headmaster, Assistant Headmaster, School Bookkeeper, School Guidance Counselor, Athletic Director, Assistant Athletic Director, or Maintenance Director.

   Before approving work hours, the approver must verify that the work was completed.

Approved by the BOT on 4/21/08

School Organizations
Board of Trustees
The affairs of the Corporation are managed by the Board of Trustees, which is composed of thirteen (13) members.
The Board of Trustees elects from its membership a Chairman, Vice-Chairman, and Secretary.

The Board of Trustees employs the Headmaster and, on the recommendation of the Headmaster, employs the teachers.

The Board of Trustees meets monthly.

School board members should limit visits to official business and notify the office when on the school premises.

School board members should maintain a current account with Halifax Academy.

 The Board of Trustees should perpetuate a positive view of Halifax Academy in all situations.

School board members should maintain the confidentiality of the business of the Board of Trustees with regards to the personal and/or financial information of the families of Halifax Academy.

Headmaster
The Headmaster’s duties shall be as follows:

A.
Nominate the teachers and all other school personnel, and upon approval of the board of Trustees, employ them.

B.
Supervise the teachers.

C.
Supervise the cafeteria staff and maintenance personnel.

D.
Plan schedules with the teachers and organize the curriculum.

E.
Maintain discipline, establish and enforce rules and regulations, and exercise complete authority over the students, teachers, and school property.  The Headmaster shall have sole discretion in the placement of students in the classrooms.
F
.
Represent or appoint a representative to meet with the Board of Trustees and to report to them concerning all phases of the operation of the school.

G.
Properly maintain school records.
H.
Operate the school in accordance with the policies adopted by the Board of Trustees.

I.

The Headmaster will be present each day from 8:15 a.m. until 3:30 p.m.

Assistant Headmaster

The Assistant Headmaster’s Duties shall be as follows:

A.
Assist the Headmaster in seeing that the school runs smoothly in its day to day affairs.

B.
Be in charge when the Headmaster is away form the school.

C.
Work with the Headmaster to see that fair punishment is given to students who cannot abide by the rules of the school.

D.
Be in charge of notes for absences/tardies in grades 7-12.

E.
Other duties as assigned by the Headmaster.

Halifax Academy Programs 
Halifax Academy Preschool

Halifax Academy provides an academic-based child care facility that ensures each child begins to develop the skills necessary to succeed in elementary school.

Families must remit a preschool registration fee with their application.  If the applicant is not accepted, the fee will be refunded

Please contact the school office for enrollment and fee information.

Before School Program

A Before School program operates on campus from 7:00 a.m. until 8:15 a.m. for parents who need to drop their children off earlier in the morning due to work requirements.  A fee schedule and other information may be obtained the school office.

After School Program

An After School program is offered in the afternoon from 3:00 until 6:00 p.m.  Contact the school office to receive fee and enrollment information.

Halifax Academy Academic Standards Policy
Halifax Academy has adopted the following academic standards for all students effective with the 1998-1999 school year.

Following the example of N.C. Universities, scholarship students must have a higher academic standard than non-scholarship students.  Halifax Academy currently has the following academic standards in place for all scholarship students:

· Must score at or above the 50th percentile in the standardized test used by the school.

· Must have maintained a “B” average for the last three (3) previous semesters of schoolwork.

· Must maintain a “C” average to continue to receive financial aid.

The following academic standards are in place for all non-scholarship students:

· Students must have a “77” average for the three previous semesters of schoolwork prior to being admitted to Halifax Academy.

Or

· Students may be admitted with an average below “77” at the discretion of the Headmaster and placed on academic probation.

Currently enrolled students of Halifax Academy must be making progress toward graduation. Students who persistently neglect work will be placed on academic probation. 
Halifax Academy Student Honor Code

Grades  K – 3

Pledge of Honor:   As a Student of Halifax Academy, a Christian School, I will pledge to do my own work without giving or receiving answers.

Grades   4 – 5
Honor Code:   Halifax Academy, a Christian School, places personal honor above personal gain.  Students will be required to sign a statement on all graded assignments pledging that they have neither given nor received unauthorized help on the assignments.  Cheating or forging will result in a zero for the assignment and referral to the office.

Grades  6 – 12

Honor Code:   Halifax Academy, a Christian School, places personal honor above personal gain.  Students will be required to sign a statement on all graded assignments pledging that they have neither given nor received help on the assignments.  Cheating or forging will result in a zero for the assignment, referral to the office, loss of exam exemption, and membership in honor clubs.

Student Academic Requirements
All students must meet the Halifax Academy Academic Standards Policy guidelines.  Students in grades K-5 will receive progress reports midway each nine week grading period. It is the responsibility of the student to have his/her parents sign the progress report or work and have it returned to the teacher within three (3) days.  Students in grades 6-12 will receive progress reports every three weeks during each nine weeks for each class.  It is the student’s responsibility to give the progress report to his/her parents. An email will be sent to parents notifying them that progress reports were sent home. 
Failure to return signed report card envelopes, papers, and tests on time and with proper signatures will result in detention hall.

Students forging parent’s/guardian’s signatures on any school form or work will not be tolerated in accordance with the Halifax Academy Honor Code.

Any student caught cheating automatically receives a zero on that material or test.  Parents are to be notified by the teacher.  A second cheating offense will result in one to three days suspension.  Further cheating offenses will result in expulsion.

Grades 8-10 must take six subjects with no study hall.  In extenuating circumstances, permission from the Headmaster may be given to seniors requesting to take more than one English class during the school year.

Sports Participation

To participate in athletics, including cheerleading, the student must pass five subjects the semester prior to the activity.
Halifax Academy athletes participating in all junior varsity and varsity sports will be assessed a $50 athletic fee per season. 

Unless registered at Halifax Academy for the forthcoming school year, students are not eligible for participation in fall sports.
Promotion Policy

The teacher is best qualified for applying promotion standards for students in his/her classroom.  Teachers should have conferences with the Headmaster to discuss the progress, achievement, and ability of his/her students before promoting.

Before reaching a decision in promoting a student, the following should be considered:

a) Reasonable effort

b) Achievement

c) Age and social development

d) Ability to work with group in next grade

e) Mastery of fundamental skills

f) Marks or grades given during the school year

g)       Meeting Academic Standards Policy guidelines

Graduation Requirements
MINIMUM REQUIREMENTS FOR HIGH SCHOOL GRADUATION

WITH A DIPLOMA

BY NORTH CAROLINA AND HALIFAX ACADEMY


English………………………..
4 Units


Mathematics…………………..
4 Units 
(Algebra I, Algebra II, Geometry, and one math beyond Algebra II is required)
            Science………………………..
3 Units (Environmental Science, Biology and     
   
Physical Science are required).

Social Studies…………………
4 Units (Civics, World History, US History I & II 
are required).

Health and P.E………………..
1 Unit

Electives ……………………...
6 Units (If going to any of the 17 UNC campuses, 2 
units of Foreign Language are required)

22 Units- Total

*Students in grades 9 & 10 must take 6 subjects each year.

*Students in grades 11 & 12 must take at least 5 subjects.

UNDERGRADUATE ADMISSIONS REQUIREMENTS
COLLEGE (FOUR YEAR) ADMISSIONS REQUIREMENTS

A high school transcript including: date of graduation, courses and grades in courses taken in grades 9-12, cumulative academic average (weighted & unweighted), and cumulative grade point average (weighted & unweighted) on a 4.0 scale. 

Math units must include Algebra I, Geometry, and Algebra II. Other helpful math units are Advanced Functions & Modeling, Pre-Calculus and Calculus.  It is recommended by the university system that one of these math courses be taken during the student’s senior year.


Science units must include Physical Science, a life or biological science and a laboratory science course.


NOTE: Community college requirements may vary somewhat according to the area the student is entering.

NOTE:  Individual colleges/universities may require other courses in addition to the minimum requirements; therefore, students should refer to the catalogs, websites, and contact the admissions offices of the schools to which they plan to apply.

                                                High School Curriculum
Freshman
Required:




**Electives:________________

English I/Honors English I


Spanish I

Environmental Science



 
World History







Health & Physical Education

Geometry/Algebra I
Sophomore

Required:




**Electives:_________________

English II/Honors English II   

Spanish II

Biology




Computers
Civics & Economics



Physical Conditioning I
Algebra II/Geometry



Journalism






Psychology
Junior
Required:




**Electives__________________    

English III/Honors English III 

Spanish III (H)
Technical or Honors Chemistry

Physical Conditioning I or II
American History I



College & Career Promise
Algebra II/Pre-Calculus (H) or AFM

Journalism 







Psychology
Senior
Required:




**Electives:
   _________________

English IV/Honors English I


Spanish III (H), or Spanish IV (H)

Pre-Calculus(H), AFM or Calculus(AP)

Journalism 

American History II



Physical Conditioning I, II, or III







Work Co-op







College & Career Promise






Advanced Chemistry (H)







Advanced Biology (H)






Psychology
(H) Denotes honors courses.
**Electives are subject to change

Students taking honor courses will receive an extra quality point added in calculating their weighted GPA and 8 quality points in calculating their weighted cumulative average. Class rank is discontinued with the class of 2015.

Valedictorian and salutatorian awards will be determined after the completion of the third nine weeks of each school year using the weighted cumulative average and in order for a student to be eligible for the valedictorian or salutatorian awards, they must be have been enrolled at Halifax Academy for 6 out of 8 semesters from grades 9-12.

College & Career Promise Program:  Eligible juniors and seniors may participate in North Carolina Community College System’s College & Career Promise Program as long as these courses do not interfere with classes at Halifax Academy.  Eligibility for this program is based on the College & Career Promise Program requirements.  Halifax Academy requires that students maintain a 2.5 on these college courses in order to continue with the program in subsequent semesters.  Community college courses will not count toward the 22 credits needed to receive a high school diploma.  These courses will not count toward the student’s Halifax Academy GPA or cumulative average.  It is the students’ responsibility to have community college transcripts forwarded to prospective colleges or universities.  

Commencement Exercises:  Graduating seniors are required to attend both baccalaureate and graduation practices and services.  Candidates for graduation are expected to wear school issued caps, gowns, and tassels with appropriate dress attire as described in the senior bulletin.  Graduates may wear school issued sashes and cords only.  Cords for participation in extracurricular activities outside of school activities may only be worn with the prior approval of the senior class advisor and/or headmaster at the commencement services.
Junior marshal selection will be determined after the completion of the third nine weeks of the junior year using weighted cumulative average. In order for a student to be eligible for the awards, they must have been enrolled at HA for 4 of 6 semesters from grades 9-11. Good moral character is a consideration for junior marshal eligibility.  

Grading scale:
93-100 = A
85 - 92 = B

77 - 84 = C

70 - 76 = D
  0 - 69 = F
Student Activities and Organizations

Student Clubs & Organizations

Jr. Beta
/Sr. Beta
Monogram Club
Octagon Club

Quiz Bowl

Student Government Association (SGA)
     Journalism Staff
Battle of the Books

Shooting Club
Student Sports

Varsity / Jr. Varsity Basketball (Boys & Girls) 
Varsity / Jr. Varsity Football

Varsity / Jr. Varsity Baseball

Varsity / Jr. Varsity Softball

Varsity / Jr. Varsity Cheerleading

Varsity / Jr. Varsity Volleyball (Girls)
Varsity Golf (Co-Ed)
Varsity Cross Country (Co-Ed)
Varsity Swimming (Co-Ed)
Varsity Soccer (Girls)

Middle School Basketball (Boys)

Youth League Football

Youth Cheerleading

Youth Basketball

Community Involvement

Clubs and Organization Projects

Final Exam Exemptions

(Grades 6-12)


Absences Allowed


Average

 Morning Tardies

Per Class






 Allowed/ (Excused or









 Unexcused)

          15


            93-100 (A)

             10
          10


            85-92   (B)

             10


                                       1st Semester Exam Exemption

(Seniors Only)


Absences Allowed


Average


   Morning Tardies

Per Class
   Allowed/ (Excused or 

   Unexcused)       

5


          93-100 (A)


5


· Any student caught cheating in a class must take all exams.

· Any student with 8 or more detention hall offenses must take all exams.

· Any student who receives a suspension during the year must take all exams.

· Exam exemption is based on the current semester average.
Any student with excessive medical related absences may appeal to the BOT for an exception to this policy. All documentation supporting such absences will be required.
Note: All absences, whether excused or unexcused, count against exam exemption allowance, exception: 
Seniors are allowed up to two college visitations and juniors are allowed one. These will not count against exam 
exemption. 
(See guidance counselor).

Halifax Academy Attendance Policy 

Student Attendance 

Halifax Academy requires that children must be five years of age by October 31 to begin 

Kindergarten, and six years of age by October 31, to begin First Grade. 

All children between the ages of seven and sixteen years must attend school continuously for the 

period of time school is in session. It is the duty of parents, headmaster, and teachers to see that 

the compulsory attendance is enforced. 

Students who miss more than twenty (20) school days in one school year will automatically be 

retained in their grade. Parents may appeal to the Board of Trustees in the case of a prolonged 

illness by their child or children. 

Students skipping class or school or leaving school without permission from the headmaster or 

assistant headmaster automatically receives suspension for up to three days. If repeated, 

expulsion. 

School Hours

The student’s school day will be from 8:30 a.m. to 3:05 p.m. for grades K-5, and 8:15 a.m. to 3:15 p.m. for grades 6-12. 
Students are required to be picked up from the school premises by 3:30 p.m. each day unless they are remaining at school for a supervised school activity. The Board of Trustees is committed to providing a safe campus for our students both before and after school hours. Halifax Academy offers a Before School Program for students whose parents need to drop off students before school starts and an After School Program for students whose parents need to pick up after school ends. The following policy has been implemented to ensure all students are in a safe, supervised environment while on the school campus. 

· Students who arrive to school between 7:00 and 7:45 AM are required to report to the 

                 Before School Program and pay the fees associated with this program. 

· Students who arrive to school between 7:45 and 8:15 AM are required to report to the 

                 cafeteria where they will be supervised by a teacher. 

· Students who remain after 3:30 PM are required to report to the After School Program 

                 and pay the fees associated with this program. 

School Closings

School days lost because of weather conditions or other emergencies shall be made up at the discretion of the headmaster. 

Tardiness

Students are counted tardy after the 8:30 a.m. for grades K-5 and 8:15 for grades 6-12 and/or if they are absent one (1) hour or less during a school day. 

Elementary: 

Students tardy in grades K-5 should bring a note from the parent. If tardiness becomes excessive, the elementary teacher will consult the assistant headmaster or headmaster. Social services may be called if tardiness continues. 

Middle/High School: 

All students are expected to be in school on time. If a student in grades 6-12 is tardy, he/she must report to the assistant headmaster before going to class. Excessive class tardies will not be tolerated. After three unexcused morning tardies per nine weeks, the student will receive detention hall. After three unexcused class tardies per nine weeks, the student will be counted absent. All absences count and morning tardies count against exam exemption. Excessive tardiness will result in out of school suspension. 

Absences
Students who miss more than one (1) hour of school, but less than three (3) hours will be counted absent one-half day (this will prevent a student from having perfect attendance for the year). 

Students who are absent more than three (3) hours will be counted absent for the day. 
Attendance for students in grades 6-12 will be also be recorded for each class and any student missing more than thirty (30) minutes of a given class is counted absent.
Legal excuses for school absences are as follows: 

-Religious Holidays 
-Doctor appointments 
-Illness of child 
        -Death in the family 

-Quarantine 

-Physical Incapacity 
-Mental Incapacity       -Severe Weather 

-Educational Trips Approved by headmaster 

Students who have the need to be absent from school for reasons other than those listed in this handbook must get prior permission from the headmaster/assistant headmaster. This includes extended trips or vacations, work, etc. Requests must come from the parents or legal guardians. For a one day absence for personal reasons, students may submit a note from the parents/guardians after the absence. If the absence is for more than one day at a time, pre-approved notes must be granted or the absences are unexcused. All students must bring notes from home when absent for any reason. 

Extended absences warrant a minimum of three (3) days to make up missed work. Extra time will be at the discretion of the teacher. Tests and assignments announced in advance must be taken the day returning if out for reasons other than sickness, death in the family, or emergency. 

Suspensions will automatically result in 2 ¼ points per day deduction from nine-weeks’ average in each subject in grades 4-12. Students are responsible for contacting teacher(s) for all assignments during suspension.
Students are allowed 3 educational absences per year with prior approval from the Headmaster.

All absences, whether excused or unexcused, count against exam exemption allowance, except as noted below for college visitations for juniors and seniors. 

Two (2) excused absences (juniors & seniors) and one (1) absence (sophomores) will be allowed per year for college visitations. Students will need to see the guidance counselor for prior approval and a set of forms that must be completed and returned. The absences will not count against exam exemption (all work must be made up). 
Student Check out Procedure

Elementary School: 

All students in grades K-5 who need to leave school during the hours of 8:30 a.m. and 

3:05 p.m. should bring a note form home specifying the reason for the absence. The note 

should be given to his/her teacher. The student’s parent/guardian should check in with 

the receptionist first and then pick up the child from his/her classroom. 

Middle/High School: 

All students 6-12 who leave school between the hours of 8:15a.m. an 3:15 p.m. must sign out in the office. Students must have written parental permission to sign out. Failure to use proper sign in/out procedures may result in suspension.  When it is time for a student to leave, he/she must sign out at the receptionist desk and if the student returns he/she must sign back in at the receptionist desk. 

Halifax Academy Student Dress Code

All students must adhere to the Halifax Academy Student Dress Code.  The codes (by grade) are as follows:

Preschool – 5th Grade

1) Hair should be neat and clean and not covering eyes. Facial hair should be neatly trimmed.

2) Boys are not allowed to wear earrings.  Girls may wear earrings in ears only.  No visible body rings are allowed.

3) Shirttails may be worn out as long as they are reasonable and decent.

4) Shoes must be worn at all times.

5) Hats/caps are not to be worn in buildings.

6) Baggy pants (low riders) are not allowed.

7) Clothing with suggestive slogans (sex, alcohol, tobacco, vaping, violence, or profanity) is not allowed.

Student adherence to the dress code (Preschool – 5th) will be evaluated daily at the beginning of the school day by the student’s teacher.  Any offender will be sent to the Headmaster’s office immediately and will return to class only after they meet the dress code standards.  They will be sent home to correct their attire or appearance if required and will be unexcused while absent.  Repeat offenders will be suspended by the Headmaster.

6th – 12th Grade

1) Hair should be neat and clean and not covering eyes. Facial hair should be neatly trimmed.

2) Boys are not allowed to wear earrings.  Girls may wear earrings in ears only.  No visible body rings are allowed.

3) Visible tattoos are not allowed 

4) Shorts must have a minimum of 2.5” inseam and not be revealing.
5)
Girls should not wear shirts that expose chests, midriffs, and should not be see-through. Cold shoulder shirts are acceptable. No spaghetti straps or off-the shoulder tops are allowed. 
6)
No tank tops allowed

7)
Shoes must be worn at all times.

8)
Shirttails may be worn out as long as they are reasonable and decent.

9)
Hats/caps are not to be worn in buildings.

10)
Baggy pants (low riders) are not allowed.

11)
Clothing with suggestive slogans (sex, alcohol, tobacco, vaping, violence, or profanity) is not allowed
Students’ adherence to the dress code will be evaluated daily at the beginning of the school day by the student’s teacher.  Any offenders will be sent to the office and the parents will be notified to bring a change of clothes.

Adherence to the Halifax Academy Student Dress Code (Preschool – 12th Grade) is required during participation in all school-related functions and practices.  This includes all locations where Halifax Academy is being represented and will be enforced by the person responsible for the students (teacher, coach, etc.)

Halifax Academy Student Code of Conduct

Discipline
Halifax Academy is responsible for educating those children who attend and, therefore, it must establish and enforce guidelines and procedures that provide for reasonable order and an atmosphere where learning can take place.  There must be a set of procedures for dealing with inappropriate student behavior, including one for suspension and expulsion.

For the majority of the students, simple corrective action will effect the appropriate change.  For others, more extensive efforts must be made.  For a few students, the school is not equipped nor staffed to effect the substantial changes that are needed.  The ultimate responsibility for a student’s behavior rests with the student and his/her parents.
The teacher’s responsibility for discipline is multiple.  It includes follow-through on assignments, classroom management, and extra-curricular supervision.  Secondly, it is the duty of every member of the staff to assume responsibility for good order wherever he/she may be.  Every teacher is expected to be a disciplinarian during every hour of the school day and in every aspect of the school operation.  To overlook an act of misconduct without taking some action is, in a sense, condoning the act and may be interpreted as an approval of the activity.  Consistency of corrective action is a better deterrent than severity of action taken once in a while.

Teachers are to manage discipline problems without assistance from others in so far as practical.  However, no teacher should permit a poor discipline situation to continue without seeking the assistance of the Headmaster/Assistant Headmaster.

When a student is guilty of unacceptable behavior, and that behavior includes violation of any local, state, or federal laws, and when the violations occur during school hours, on the school grounds during or after school hours, or at school sponsored functions, the Headmaster may use his judgment as to whether prosecution through juvenile or district courts is recommended.

Students, who cannot abide by the rules of the school, including misbehavior and failure to do the required school work, will be placed on probation for a period of up to nine weeks, with a letter sent to the parents and a letter placed in the student’s cumulative folder.  If, after this period, sufficient improvement has not been made, the student shall be removed from the school.  The final decision will be made by the Board of Trustees with recommendations from the teacher(s) and the Headmaster.

These rule changes and revisions take precedent over all previously written rules which deal with discipline.
Detention Hall

“Detention Hall” will be set up one day each week for students in grades K-12 who cannot abide by the rules.  Students are notified by the teacher and are responsible for transportation home at 4:00 p.m. that day.  Refusal to report to or cooperate in Detention Hall results in suspension. All detention halls will be documented in written form and the teacher will call the parents to notify them of the detention.

Excessive Detention Halls will not be tolerated.  If a student is assigned four or more Detention Halls in a nine week grading period, he/she will be suspended for one day out of school.

Abusive rule violators will be placed on “Student Probation” for nine weeks with a letter sent to the parents and placed in the student’s file.  Continued abusers will be removed from school with the final decision being made by the Board of Trustees with recommendations from the teachers and Headmaster.

Disciplinary files are kept on each student in the Headmaster’s office and parents will be notified of students’ misbehavior and punishment.

Student Behavior

Students must report to class prepared and ready to begin work.

Students must comply with the directions of teachers and staff.

Students should remain orderly at all times and should be respectful and considerate to faculty, staff, and peers.  Disorderly or disrespectful students automatically receive up to two days suspension.

Students will not use insulting, abusive, profane, obscene, or seriously discourteous words, signs, or gestures to teachers, staff members, and other students.  Any shouting, yelling, whistling, talking, or other loud noises which cause disruption are not allowed.  Disrespectful chants or slogans at athletic events will also not be tolerated.

No inappropriate displays of affection are allowed on campus.  Married students must have permission from the Board of Trustees to attend Halifax Academy.

Misuse of school facilities, such as the improper use of urinals and commodes, and the defacement of walls or ceilings with paper will not be allowed.

No food/drinks are allowed in the main building and no food requiring refrigeration is allowed.  Eating in areas such as classrooms or buildings, except in the cafeteria, is prohibited.

No gambling, card playing, tackle football, or related games, or running in buildings or on sidewalks will be permitted.

Throwing objects such as rocks, pencils, or any sharp or dangerous objects anywhere on campus is prohibited.

No chewing gum is allowed on campus.

Regulating heating/air conditioning units is prohibited.  No students are allowed to raise/lower windows.  Students are not to sit on desk tops or window sills.

All classrooms, school grounds, and the cafeteria are to be kept clean by students.  Spot inspections by the Board of Trustees will take place unannounced.

Students are not permitted to leave class to go to the bathroom except in emergencies.

Only students who are office assistants are allowed in the office.

Students are not allowed in teachers’ lounges.

Absolutely no cell phones allowed on during class. Cell phone usage should be limited to out of class time. Students are not allowed to text or call students who are in class. If you are in violation of this cell phone policy, you will lose your cell phone privileges.

There should be no playing in the cafeteria or gym during athletic events.

Failure to do cafeteria duty 4 or more times without a valid excuse could result in suspension. Students that miss 2 or more cafeteria duties will be required to make up the missed duties and/or receive a detention hall.  
Students are not allowed to go to the gym or leave the cafeteria for any reason without prior permission.
Cell Phones

The possession and use of cellular phones on school grounds, at school-sponsored activities, or while otherwise under the supervision and control of school employees is a privilege. Students are prohibited from operating a cell phone or other electronic device (or camera embedded in such device) while in a locker room, bathroom, or any other location where the privacy rights of others may be violated. Students may not use cellular phones on campus during instructional times unless directed by the teacher. These devices must be kept out of sight and turned off during the instructional day. Repeated unauthorized use of such devices may result in progressive disciplinary action.

It is the student's responsibility to know and follow each teacher's policies and to the legal ramifications of inappropriate electronic communication, including but not limited to cyber bullying, sexting, etc. 
Parking Lot

Students who drive to school are not to sit in cars once they are on school grounds, nor go to a car during school hours without permission from the Headmaster or Assistant Headmaster.  All students who drive to school are expected to drive cautiously and, if caught driving recklessly, may have his/her driving privilege to school taken away.  Students are not to sit or lean on cars at any time.  Students are not to park in the back area of the parking lot.  Violating school parking and traffic regulations may result in loss of driving privileges.  Student drivers are to yield to all incoming traffic.  Student drivers are responsible for keeping the student parking area neat and free of trash.

Cafeteria

Halifax Academy has a closed lunch policy; therefore, students are not allowed to leave the campus for lunch, nor are they allowed to have lunch delivered to them by anyone except parents/grandparents/guardians.  Only family members will be allowed to occasionally eat lunch with students.  Under no circumstances will students from other schools or girl/boy friends be allowed to eat lunch at Halifax Academy.
All students in grades 6-12 are to report to the cafeteria within five minutes after the bell has rung for lunch. Students must remain inside cafeteria until released by a teacher at which time they are to exit the cafeteria and remain outside, weather permitting.  No students are allowed in the classrooms during break or at lunch.
Students that miss cafeteria duty will be required to make up the missed duties and failure to make-up missed duty may result in detention or suspension. 

Students are not allowed to go to the gym or leave the cafeteria for any reason without prior permission.
Gymnasium

Students are not allowed to use the gym or weight room without permission and supervision of a staff member.

P.E. students should use the side door to enter and leave the gym and remain outside until the bell rings to leave classes.  The gym and dressing rooms are off limits during break or lunchtime.
Major Rule Violations

No use or possession of tobacco products is allowed on campus.  First offenders will be sent home for three (3) days.

*Proper law enforcement authorities may be notified.

*Any student using or possessing marijuana, narcotics, stimulants, alcohol, or any other unauthorized or illegal substances or drug paraphernalia on campus will be immediately expelled, including any school-related function on campus.

*A student caught in the possession of weapons, firearms, and other dangerous instruments, chemicals, or concealed weapons will result in severe suspension or expulsion depending on the nature of the item.

*Making and/or possessing explosive or incendiary devices (firecrackers, smoke bombs, etc.) will result in severe suspension and possibly expulsion depending on the nature of the item.

*Extortion, theft, robbery, burglary, vandalism, or deliberate damage/defacement to school or personal property or possession of stolen property may result in suspension the first offense and expulsion thereafter.  Full restitution will be required and any destruction of school property is the student’s responsibility to replace.  Students should not leave money or valuables in dressing rooms or classrooms.

*Fighting results in suspension for the instigator(s).  If in doubt, all involved will be suspended.  If a student is a victim, he/she may defend himself/herself long enough to disengage from fighting and report it to the appropriate school officials.

*When students commit infractions on the campus of Halifax Academy, and in the judgment of the Headmaster, harm may exist to other students or school employees, and time does not permit a full investigation to resolve unanswered questions, the Headmaster shall have the authority to send students home until such an investigation has been completed.  This policy does not apply to offenses that are already clearly stated in the Student Code of Conduct, and when there are no unanswered questions surrounding the offense or the parties involved.  Examples of the aforementioned statement may include, but are not limited to, sexual harassment accusations, verbal or physical assaults/threats/confrontations or physical injury or school employees, students, or other persons on campus.
Infractions listed are not all-inclusive.  Any offenses not covered under this code will be assigned consequences as determined by the Headmaster in accordance with the policies of the Board of Trustees.  Verbal changes take precedence over all written rules.  Teachers may supplement school rules and regulations with classroom rules if these rules do not involve the use of suspension as a consequence for misconduct.

Chart of Offenses – Grades K-5
The recommended consequences for most offenses of the Student Code of Conduct for students in grades K-5 is a letter to parents from the teacher notifying them of the offense.  The consequence may also include a student/headmaster conference.

The following is a list of recommended consequences for major offenses and repeated minor offenses of student conduct for grades K-6.  Although not all-inclusive, most major offenses and their penalties are listed.  Major offenses not listed will be assigned consequences as determined by the Headmaster in accordance with the policies of the Board of Trustees.


Offense




1st

          2nd

  3rd
	General disorderly


              CF-S/1-2                         S/1-3
Disrespectful Conduct

	Not complying with directions of teachers                 CF                                S/1-3
and staff

	Unexcused tardies and excessive tardies                     CF/SS if tardies 

                                                                                       become a habit

	Skipping class/school                                                Headmaster’s               Headmaster’s

                                                                                Discretion                    Discretion

	Forging notes/signatures                                           CF                                S/1-3                              

	Cheating                                                                  CF (0- on work)             S/1-3 (0- on work)

	Misuse of the internet                                               CF – possible                   S/1-3
                                                                                       Suspension

	Insulting, abusive, profane, obscene or                      CF – S/1-3                      S/3-5
seriously discourteous words, language signs 

or gestures, etc.

	Repeated dress code offenses                                    CF-S/1-3                       S/3-5

	*Fighting                                                                CF-S/1-5                        S/5+                         EXP

	*Verbal/Physical threats or assaults                          According to policy
                                                                                      Statement

	*Extortion, theft, vandalism, damage to                    CF-S/3-5                         EXP
school or personal property or possession of             -Full restitution-

stolen property  

	Use/possession of tobacco/vape products                  CF-S/3-5                            S/5+

	*Use/possession of illegal substances,                        Immediate Expulsion
paraphernalia, alcohol, etc.                                         

	*Possession weapons, firearms, etc.                             According to Policy

                                                                                     Statement – confiscate

	*Making and/or possessing explosives,                      According to Policy

incendiary devices, etc.                                               Statement – confiscate

	*Sexual Harassment                                                    According to Policy

                                                                                     Statement 


CF: Conference with student/parent.

SS: Social Services may be called if continues.

S: Suspension/day +2¼  points off/day.
EXP: Expulsion – permanent removal from school.

Suspension:  2¼  points will be taken off each subject for each day missed. (Points will be taken off grades for students in grades 4-5, but not for students in grades K-3).  Tests will be allowed to be made up. 

Expulsion:  Permanent removal from school.     *Proper law enforcement authorities may be notified




Chart of Offenses – Grades 6-12
The recommended consequences for most offenses of the Student Code of Conduct for students in grades 6-12 is Detention Hall.  All detention halls will be documented with notes from teachers to parents.  In some cases a parent/teacher/ and/or Headmaster conference may be required.

Detention Hall is held from 3:20 p.m. – 4:00 p.m. on designated days.

First Rules Offense:
One Hour of Detention Hall

Second Rules Offense:
Two Hours of Detention Hall

Third Rules Offense:
Possible Suspension for one to three days
The following is a list of recommended consequences for major offenses and repeated minor offenses of student conduct for grades 6-12.  Although not all-inclusive, most major offenses and their penalties are listed.  Major offenses not listed will be assigned consequences as determined by the Headmaster in accordance with the policies of the Board of Trustees.


Offense




1st

          2nd

  3rd
	General disorderly


             CF- S/1-2                        S/2-3                             S/3-5
Disrespectful Conduct

	Blatant disrespect towards faculty/staff member        S/ 1-5 or Headmaster’s   Headmaster’s              S/1-5
                                                                                      Discretion                        Discretion

	Unexcused tardies and excessive tardies                     CF/SS if tardies 

                                                                                       become a habit

	Skipping class/school or leaving school                     CF - S/1-3                     Headmaster’s
Without permission                                                                                       Discretion

	Forging notes/signatures                                           S/1-3                                S/3+                              

	Failure to report to/ cooperate in Detention Hall          S/3

	Cheating                                                                  CF (0- on work)             Same as 1st  offense

                                                                                       Exam exemption loss      Plus S/1-3 
                                                                                       Removal from honors

                                                                                       clubs

	Misuse of the internet                                                CF – possible                   S/1-3
                                                                                       Suspension

	Insulting, abusive, profane, obscene or seriously         CF – S/1-3                      S/3-5
discourteous words, language signs or gestures, etc

	Repeated dress code offenses                                     S/1-3                             S/3-5

	*Fighting                                                                 CF-S/1-5                        S/5+                         EXP

	*Verbal/Physical threats or assaults                           According to Policy
                                                                                      Statement

	*Extortion, theft, vandalism, damage to school or       CF-S/1-3                       CF-S/3-5 -                  EXP       
personal property or possession of stolen property      -Full restitution-                   Possible Expulsion

	Use/possession of tobacco/vape products                   CF-S/3-5                            S/5+

	*Use/possession of illegal substances, paraphernalia,  Immediate Expulsion
alcohol, etc.                                         

	*Possession weapons firearms, etc.                             According to Policy

                                                                                     Statement – confiscate

	*Making and/or possessing explosives, incendiary     According to Policy

devices, etc.                                                                  Statement 

	*Sexual Harassment                                                    According to Policy

                                                                                     Statement 

	Returning to cars, without permission                         S/1                                      S/1-3

during the school day


   CF: Conference with student/parent.
   

      S: Suspension/day -2¼  points off/day.                  

    SS: Social Services may be called if continues.

EXP: Expulsion – permanent removal from school.
Suspension:  2¼ points will be taken off each subject for each day missed in grades 6-12. 
Expulsion:  Permanent removal from school.        *Proper law enforcement authorities may be notified
Parents (or Legal Guardians)
Guardians must report to the office for a visitors pass while on campus. Please give a one day notice if you want to have a prolonged classroom visit. 
In case of emergency, please contact the office for help. 
If a parent has a complaint, please schedule a parent conference after school dismissal.  Parents are expected to be good role models and represent the school in a positive manner. If parents have a concern that is not satisfied at the classroom level, they should contact the headmaster. Complaints that are still not satisfied at this point may be appealed to the BOT. Parents that fail to follow these procedures and act in ways that shed a negative light on the school in person or on social media may be asked to withdraw their child from Halifax Academy.
It is the duty of each parent to have students picked up from the school premises by 3:30 p.m. each day, unless they are remaining at school for a supervised school activity. Halifax Academy will not be responsible for students (unsupervised) after 3:30 p.m.  It is imperative that everyone comply with this policy for the safety of the children.

Transportation is the responsibility of the parents.

The possession and/or use of tobacco, alcohol, or drugs by parents who chaperone school functions, on or off campus, will not be tolerated.

Parents who have concerns or questions about their child, should direct such to the child’s teacher.  If the parent is still not satisfied, the Assistant Headmaster/Headmaster should then be consulted.

Prescription Medications
All prescription medications are the responsibility of the teacher upon written request from the parent, including complete instructions and a signed “Authorization for Medication to Be Administered At School” form.  All medications brought to school must be in a pharmacy labeled prescription bottle with information on how and when medication is to be administered. Both teachers and parents are encouraged to work with students to make them aware of the Importance of their medications and to ask for their medications as needed. Students should not be in possession of prescription drugs at school without the knowledge of a school official.

Field Trips

Elementary:

Only two educational trips are to be taken by students in grade K-5 while school is in session, and the teacher must initiate plans for all field trips.  All class parties (Christmas, Valentine, Easter, and End of Year) are to occur on the school campus, unless approved by the headmaster.
High School:
Only two educational trips are to be taken by students in grades 6-12 while school is in session.  The Senior Day or Senior Trip would be the exception.  Students in grades 6-12 who participate in a field trip which last for more than one (1) hour will be responsible for paying the substitute teacher’s salary.  The current substitute fee (equally divided among the total number of students participating) will be collected by the teacher(s) sponsoring the trip.  Teachers in grades 6-12 are not to plan any class trips the last two weeks of school. (Exception: Senior Class Trip)

Use of School Facilities

1.
Cafeteria – The cafeteria manager must keep a date book for reservations of the lunchroom/kitchen facility.  Requests for use of the cafeteria must be approved by the Headmaster, lunchroom coordinator, or Board of Trustees.  Those requesting use of the cafeteria are responsible for the following:



a.
Obtaining and returning the key



b.
Any damage done to the facility.



c.
Cleaning up and leaving the facility in the same order as found.



d.
Turning the lights, stove, and heat/air off.



e.
Locking the door.

2.
Other School Facilities  -  Reservations of any other campus facilities are by approval of the headmaster.
Bullying and Harassment


Bullying and harassment are prohibited at Halifax Academy.

Bullying means written, verbal, or physical contact that adversely affects the ability of one or more students to participate and benefit from the school’s educational program and activities by placing the student (or students) in reasonable fear of physical or emotional harm. This includes conduct that is based on a student’s actual or perceived race, color, national origin, sex, disability, sexual orientation, gender identity, expression, religion, or any other distinguishing characteristics that may be included by the state of N.C. This also includes association with a group or person with one or more of its above mentioned characteristics, whether actual or perceived. 

Harassment means written or physical contact that adversely affects the ability of one or more students to participate in and benefit from the school’s educational program and activities because the conduct is so severe, persistent, or persuasive. This includes conduct that is based on a student’s actual or perceived race, color, national origin, sex, disability, sexual orientation, gender identity, or expression, religion, or any other distinguishing characteristics that may be included by the state of N.C. This also includes association with a person or group with one or more of the above mentioned characteristics, whether actual or perceived.

Scope

This policy covers conduct that takes place in the school, or school grounds, at school functions and activities, or in vehicles for school sponsored events. This policy also pertains to usage of electronic technology and electronic communication that occurs in the school or at school sponsored functions and activities or in vehicles, and or school computers, networks, forums. The policy applies to the entire school community, including educators, staff, students, parents, and volunteers.

Reporting

All allegations of bullying or harassment shall be reported to the Headmaster, assistant headmaster, school counselor, or teachers. Reported allegations will be investigated immediately by school administration and appropriate action taken. All investigations and actions will be properly documented in a timely manner. The school administrative staff will be held accountable for doing everything possible, within reason, to resolve the situation.

False Reports

Students filing false reports will be subject to disciplinary action. 

Retaliation 

Retaliation or threats of retaliation meant to intimidate the victim of bullying or harassment will not be tolerated and may be punishable by expulsion from school. 

Discipline

Disciplinary actions for bullying or harassment may include but are not limited to warnings, counseling, loss of opportunity to participate in extracurricular activities, school events, or graduation exercises. The consequences for these offenses could be community service, short or long term suspension or expulsion. Punishment should be reasonable, age appropriate and match the severity of the incident. The punishment will be issued by the HA administration. The parent’s or guardians should be immediately contacted and informed of the offense, supporting documentation and resulting penalty.

In all cases, the school reserves the right to refer the results of its own investigation to local authorities for possible criminal charges, whether or not the school takes any other action. 

Halifax Academy will follow state law guidelines stated in Senate Bill 526 adopted in the Session Law 2009-212.        
Rights and Responsibilities
Electronic Communication Devices

In order to expand opportunities for student learning through the use of technology, students are allowed to bring their own electronic communication devices to school for use within specified classes and/or for identified projects

Students are prohibited from using any personally owned electronic devices or electronic communication devices in locations where there is an expectation of privacy such as restrooms or locker rooms. Students are prohibited from using any personally-owned electronic communication devices where the device distracts others, or where it interferes with the operations of the school or classroom, including any rules established by School staff.

Halifax Academy is not responsible for any cost associated with personally-owned electronic communication devices, such as accrued data charges, loss, theft, damages, repairs or misuse of any device.

School Administrative staff may examine personally-owned devices and search their content as permitted by state statute.
Rights and Responsibilities
Student Internet Use

Halifax Academy provides Internet access from its campus network to students, staff and board members. 

Providing Internet access is an important part of preparing HA students for the future. This goal includes the following objectives:

·        Provide access to global educational resources.

·        Provide communication services.

·        Provide methods for research.

Students must comply with all guidelines for appropriate use contained in this handbook regardless of whether the equipment and methods they use for accessing the Internet are provided by the school or are personally owned. 

Halifax Academy shares responsibility with students, parents, staff and board members for control over access of inappropriate Internet materials. The school will take reasonable measures to protect our students through Internet filtering and education of ethical and appropriate use. 

Students in K-2 will have access to Internet resources only when supervised by a staff member. Students in grades 3 through 12 will be required to obtain parental permission before Internet access is granted. Students, parents, staff and board members are responsible for the ethical and educational use of the Internet.   User accounts are to be used only by the authorized owner of the account for the authorized purposes as specified.                   

Access to the Internet is a privilege, not a right. Any use which is inconsistent with the Student Handbook or the Code of Conduct, are not permitted and will result in the immediate loss of Internet access and other disciplinary actions.

Violations may result in the following actions:
1.                  Notification of the violator and/or parent/guardian

2.                  Revocation of School’s technology use privileges

3.                  Conference with an administrator.

4.                  Notification of law enforcement officials

5.                  Removal from computer access for remainder of year.

6.                  Suspension from school

8.                  Recommendation for expulsion

The School’s computer network is the sole property of Halifax Academy. All electronic communications transmitted by, received from or stored in Halifax Academy’s network are owned by the school. Students, parents, staff and Board should have no expectation of privacy with regard to the use of the School’s network or information, messages, files and other data stored on these systems. The School may access, search, monitor and/or disclose to appropriate authorities any communication at any time without prior notice being given. 

If a Halifax Academy network user inadvertently becomes connected to a site that contains any material with prohibited content, the user must disconnect from that site immediately and inform the appropriate staff member of the incident.  

As part of the school’s Internet safety curriculum, students will be educated about appropriate online behavior, including interacting with other individuals online, appropriate communication with peers, and cyberbullying awareness and response.

 

Halifax Academy Internet-Ready Device Guidelines

 In our continuing efforts to expand opportunities for student learning through the use of technology, students will be allowed to bring their own Internet-ready devices in grades 9th -12th to school for use within specified classes and/or for identified projects. Students in grades K-8 will have access to Internet-ready devices provided by the school as needed for classroom instruction. This allows students to access Internet-based resources with devices such as personal laptops, smart phones, iPads, Chromebooks, etc. This supports the school’s goal of enhancing personalized learning for all students. In order to ensure that learning remains the focus, the school has developed the following guidelines. 

• Staff members are the decision-makers regarding appropriate uses of technology in classes. Use of personal devices unrelated to the assigned learning task is not permitted. 

• Equity of instructional technology is important. In circumstances when a personally owned, Internet-ready device is unavailable to bring to school, the student may be provided with a school-owned device when necessary for a lesson, project, or other learning activity. 

• Students may access the Internet only through the school’s wireless public network, which provide filtered Internet access. The school does not condone the use of other Internet connection methods such as 3G/4G data plans, and is not responsible for any accrued data charges. 

• Students and their families assume responsibility for their device. The school is not responsible for the safety, security, loss, theft, damage, or misuse of any personal device. 

• Students and their families assume responsibility for the technical support and maintenance of personally owned devices, including troubleshooting and repair costs.

 • Students and their families assume responsibility for any desired insurance for their personal device.

 • All information and guidelines for appropriate use of Electronic devices including cell phones contained in the Student Handbook apply to the use of personally-owned devices. • All relevant state statutes apply to the use of personal devices. 

• Sharing of personal devices is not permitted.

• Consequences for misuse of personal devices can be found within the Student Handbook.

 • School administrative staff may examine personally-owned devices and search their content as permitted by state statute. 

• A permission slip signed by a parent/guardian (or by a student of majority age) indicating acknowledgement of, and agreement to, the Internet-Ready Device Guidelines needs to be received by the school prior to the student using the device in school.

 Thank you for your continued support of Halifax Academy’s technology program to support personalized learning.
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